
COVID-19 VACCINE 
Scheduling Tips for MyChart Users

Contiuned on back 

If you’re eligible to receive your first COVID-19 vaccine, log-in to MyChart, and: 

Select “Visits,” Then “Schedule an Appointment”

Under “Tell us why you’re coming in,” Select “COVID-19 Vaccine #1”

STEP 1



Pick a date and time that 
works for you. 

If there are no available 
dates and times, check back 
often, as we will update 
the schedule as soon as 
additional vaccine arrives 
from the state. 

Answer a few questions.STEP 2

STEP 3

Be sure to  
select “NO” so you 

aren’t scheduled in our 
employee vaccine clinic, 

where patients and 
the community aren’t 

eligible to receive  
vaccines. 



When asked “What is the most 
important thing you want addressed 
during this visit?,” type COVID Vaccine 
or Vaccine, and then be sure to select 
the blue “Schedule” button. 

If you do not select the Schedule 
button, your appointment will not  
be scheduled.

Review your confirmation page. 

If you don’t see a confirmation page, your appointment has not been scheduled. 

You’ll also be able to eCheck-In 7 days before your appointment. eCheck-In makes  
the registration process more efficient the day of your vaccine.

STEP 4

STEP 5


